Guidelines on Enhanced Creative Work and Research Grant (ECWRG)
(1299th BOR 31 July 2014)

1. Purpose

The grant aims to encourage faculty and REPS to undertake research that will
lead to publications or exhibitions or performances of creative work or other
significant output such as patents, new software, and advanced technologies. To
ensure the quality of output, publication or exhibition will be required prior to the
full release of the grant, depending on whether the grant is for research or
creative work.

2. Eligibility

2.1. Regular, full-time faculty with the rank of Instructor 4 and higher, and REPS

with the rank of University Researcher | and higher, may apply for the grant
provided they meet the qualifications stated in Table 1. Faculty on
sabbatical leave may apply for the grant.

2.2. The track record of applicants in completing creative work/research projects

(whether UP-funded or not) shall be examined by the screening committees
of the CU and the System. Faculty and REPS with poor track record of
publication shall not qualify for the grant.

2.3. Faculty and REPS across disciplines (e.g. sciences, arts, humanities, social

2.4.

sciences) are encouraged to submit integrated interdisciplinary proposals,
or those constituting a value chain for basic and applied research with
applications in public service. Each applicant in the group is entitled to the
full amount of the grant based on his/her rank. Each Grantee shall have at
least one paper submission where he/she is first author. The project
leader/director who is understood to be the senior author, may submit a
paper where he/she is not the first author but is among the co-authors so
long as the same paper is not submitted by another grantee as a final
deliverable.

In highly exceptional cases, instructors and REPS with the rank lower than
Instructor 4 and University Researcher 1 may be considered for the grant.

3. Scope of Grant

3.1. The grant shall support research or creative projects in any field (basic and

applied), such as literary work, scientific research, textbook writing,
preparation of e-materials (published by academic publishers), artistic work,
invention, software, and so on, provided the proposed project is within the
discipline/field of the applicant. For example, an application to write poetry
shall not be entertained if proposed by faculty outside this field.

3.2. The grant shall be for 18 months. Requests for extension must have strong

justification, including the submission of work thus far completed. No
additional grant funds shall be provided for extensions.



4.1.

Contract Rate

The contract rates are stipulated below, with amounts varying depending
on the rank of faculty and REPS. Total grant amounts are subject to
withholding taxes ranging from 20-32% depending on the grantee’s base
salary.

Faculty rank REPS rank Grant amount
(PhP)

Instructors 4-7 University Researcher 1 450,000

Assistant Prof 1-7 University Researcher 2-3 500,000

Associate Professor 1-7 | University Researcher 4 550,000

Professor 1-6 600,000

Professor 7-12 650,000

5. Requirements

5.1.

5.2.

5.3.

5.4.

Applicants shall complete the CWRG application form and submit a
research or creative work proposal (OVPAA CWRG Forms 5.1 and 5.2 —
Proposal Cover and Proposal Form).

Their project must be one that can be completed in eighteen months. In
rare cases and with strong justification, projects may be extended with no
additional grant funds.

The applicant may use the contract fee for whatever research purpose
he/she deems necessary within the scope of the proposal and
implementation of the project.

The recommending CU shall ascertain the applicant’s track record in
completing research and other projects.

6. Procedure

6.1.

6.2.

The OVPAA shall issue a call for proposals in January 15 and July 15 of
each year. The deadline for submitting proposals to the Office of the Vice
Chancellor for Research or equivalent unit is February 28 and August 30.
All applications and proposals should be submitted in electronic form to
the Office of the Vice Chancellor for Research or equivalent unit.
Endorsements of proposals from the CU to the OVPAA shall be submitted
by email on or before April 30 and October 30. Grantees shall be notified
of grant decisions by May 30 and November 30.

Applications shall be sent directly to the Office of the Vice Chancellor for
Research or equivalent unit. The Office of the Vice Chancellor shall put the
proposal through an external technical review process by an expert in the
field to which the proposed work is relevant; the external review shall use
the OVPAA-prescribed evaluation form. Results of reviews for all
submitted proposals shall be forwarded to the OVPAA and referred to the
CWRG Monitoring and Evaluation Committee. The Committee shall



6.3.

6.4.

6.5.

6.6.

6.7.

consist of at least three faculty from various disciplines who are awarded
as Artist, Scientist, or Professor Emeritus of the University.

The Monitoring and Evaluation committee shall rank the CU proposals
according to their content and contribution to knowledge, taking into
account the applicant’'s credentials and publications.The OVPAA shall
review the recommendations of the System committee and send them to
the President for appropriate action.

Approval of the recommendations shall come from the President, the total
number of grants approved will depend on the availability of funds.
Proposals endorsed to the OVPAA that are not approved for funding
because of lack of funds will be ranked in the next round of funding. A
proposal can be considered for funding only twice. No additional technical
review will be conducted for proposals that have already been reviewed for
a prior round. Proponents will be given the option to withdraw proposals
should they desire to pursue different funding mechanisms.

The OVPAA shall notify successful applicants and advise them to
coordinate with the OVPAA for the signing of the contract and release of
funds (OVPAA Form 2). The official start date of a grantee project is 3
months after receipt of notification of approval; those who cannot start the
project within the allotted time will forfeit the grant. In exceptional cases
and with strong justification, an extension of the start date can be obtained
upon formal application to the OVPAA and monitoring and evaluation
committee (see 6.7).

The OVPAA shall likewise inform proponents whose proposals were not
accepted.

The OVPAA shall appoint a committee composed of UP Scientists and UP
Artists to conduct monitoring and evaluation of all active grants. Its
responsibilities include monitoring timely compliance of grantees with
reporting and deliverable requirements enumerated in Section 8,
evaluating sufficiency of reporting documents submitted by grantees, and
reviewing requests for project extensions. The committee shall specify the
acceptable format and content of progress reports (OVPAA Form 3).

7. Release of Funds

7.1.

7.2.

The grant shall be awarded in the form of contract indicating the purpose,
expected output, including intellectual property rights of the parties
involved (OVPAA Form 2).

Fifty percent of the grant shall be paid upon signing the contract, thirty
percent upon submission of the 9-month progress report. The remaining
twenty percent shall be released upon submission of proof of unconditional
acceptance for publication in an ISI/SCOPUS-listed journal, ISI/SCOPUS-
listed conference proceedings that are reviewed and published as full
papers, acceptance for publication by an academic press for books or



7.3.

book chapters following the International Publication Award list of
accepted publishers, patent or patent applications, or documentation for
exhibition of creative works.

In exceptional cases and with strong justification, the publication of
research papers in non-ISI/SCOPUS journals may be accepted provided
that the publication is a peer-reviewed journal with an international
advisory/editorial board and is officially published online by the journal
website.

The final deliverable for artistic works is a copy of the creative output when
appropriate, proof of acceptance for publication in the case of books, or
proof of exhibition in the case of films, artwork and other non-written
output.

Literary work must be published by an international or national commercial
or academic publisher. Authors may submit proof of acceptance of
manuscript for publication along with a copy of the manuscript as
approved by the publisher to fulfill the final deliverable.

Non-written creative works (e.g. sculpture, painting, music, performances)
that are not juried or competitively selected for exhibition shall be subject
to review by two external referees in the same field. Reviewers shall be
selected by the System Committee. If the reviewers find the output
acceptable, the OVPAA shall release the balance of the grant.

Grant proponents are allowed to complete their obligations before the 18™
month deadline. Once the final deliverable has been approved by the
OVPAA and monitoring and evaluation committee, the faculty or REP can
submit a new application for the CWRG.

8. Obligations of Grantees

8.1.

8.2.

The grantee shall continue to perform his/her regular functions as faculty
or REPS during the grant period. In no case shall the faculty or REPS be
given overload pay for the research. Should the recipient resign before
completing the project, he/she shall automatically lose the grant and return
the full amount. Should the recipient be terminated, or appointment not be
renewed before completing the project, he/she shall automatically lose the
grant and return the unused amount.

The Grantee shall submit a progress report to the monitoring and
evaluation committee of the OVPAA 9 months after the first tranche grant
payment is released (using OVPAA Form 3). The final deliverable for
research projects is a copy of the full manuscript with notice of acceptance
for publication, or other forms of acceptable output as specified in Section
7.2 on the 18" month.



8.3.

8.4.

In no case shall a new grant application for the CWRG be reviewed when
the faculty or REPS has an outstanding submission for an active CWRG
from the OVPAA.

Grantees who fail to comply with the terms of the grant, who fail to
undertake the project and produce the expected output, and those whose
grants are terminated for cause during the project period shall return the
full amount received. Grantees shall also be subject to other sanctions
prescribed by pertinent University rules. Furthermore, they shall be
disqualified from all University grants.

Within 9 months from the start of the grant, with strong justification, a
grantee may request for a revision of the topic and coverage of the grant.
The grantees’ schedule of report submissions will remain the same. The
System Committee will act on the merits of the request.

9. Intellectual Property Rights

9.1.

9.2.

In all publications and exhibitions, the University shall be acknowledged as
the source of the grant. University provisions on intellectual property rights
shall likewise be implemented.

Grantees should seek advice regarding intellectual property protection
policies of the University through the appropriate offices of their CUs.



