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COMPLETION REPORT FORMAT (APPLIED RESEARCH)

	I. BASIC INFORMATION

	1. Project Title
	Approved project title as indicated in the MOA

	2. Implementing Agency

	a. Lead Agency
	

	b. Complete Address
	Block and Lot Number, Street, 
Subdivision, Barangay, 
City/Municipality, Province, Postal Code

	c. Agency Head
	Surname, First Name, Middle Name

	d. Name and signature of the Proponent
	[Signature]

Surname, First Name, Middle Name

	e. Email address
	email@bar.gov.ph

	f. Landline/Fax & Mobile number
	(Area code) NNNN-NNNN loc NNN
09XX-XXX-XXXX

	3. Collaborating Agency(ies)
	

	4. Project Duration

	a. Approved Duration 
	Number of years and/or months

	b. Actual Duration
	DD MMM YYYY – DD MMM YYYY

	c. Start Date of Implementation
	DD MMM YYYY

	5. Project Sites

	a. Province
	

	b. City(s)/Municipality(s)
	

	c. Barangay(s)
	

	d. Geocode(s)
	

	6. Project Funding
	

	a. Total Budget Requirement
	PhP 

	b. Total Amount Released
	Php

	c. Agency Counterpart
	PhP

	d. Actual Expenses
	PhP

	e. Unliquidated Balance
	Php

	f. Accounts Payable
	Php

	g. Percent Liquidation
	%

	7. Agri-Fishery Researchable Area addressed
	

	8. Commodity/-ies
	

	9.  Expected Output
	

	a. Protocol/Procedure
	

	b. Information
	

	c. Product
	

	d. Publications
	

	e. People and Services
	

	f. Places and Partnerships
	

	g. Patent/Intellectual Property
	

	h. Policy
	

	10. Technology Developed and Description
	

	11. Potential Impact
	

	12. Farm-level Application
	Indicate the immediate application of the project to the farmer- and fisher-level.

	13. Target Beneficiaries/Users
	Indicate the next user and end user beneficiaries

	a. Next users
	

	b. End users
	

	14. Tags and Keywords
	Separate tags and keywords by comma.



	II. PRELIMINARIES

	1. Title Page
	

	2. Acknowledgement
	

	3. Table of Contents
	

	4. List of Tables, Figures, etc.
	

	5. Abstract
	Maximum of 300 words



	III. FINANCIAL STATUS REPORT

	Attach Financial Report



	IV.  TECHNICAL DESCRIPTION 

	1. Rationale
	Include the problem statement
Include PESTLE or SWOT

	2. Potential Impact or Goal
	

	3. General Objective
	

	4. Specific Objectives
	Enumerate specific, measurable, attainable, realistic, and time-bound objectives.

	5. Expected Outputs per Objective
	

	6. Scope and Limitations/ Constraints
	



	V. REVIEW OF RELATED LITERATURE

	Body Text
Topic 1
Topic 2
Topic 3
Topic N
References



	VI. METHODOLOGY

	Objective 1
	Narrate methodology 1 here.

	Objective 2
	Narrate methodology 2 here.

	Objective 3
	Narrate methodology 3 here.



	VII. RESULTS AND DISCUSSION

	Objective 1
	Narrate the results and discussion for objective 1 here.

	Objective 2
	Narrate the results and discussion for objective 2 here.

	Objective 3
	Narrate the results and discussion for objective 3 here.



	VIII. DESCRIPTION OF ACTUAL PROJECT OUTPUTS 

	Protocol/Procedure
	

	Information
	

	Product
	

	Publications
	

	People and Services
	

	Places and Partnerships
	

	Patent/Intellectual Property
	

	Policy
	



	IX. SUMMARY OF FINDINGS

	Narrate summary of significant findings per objective.



	X. [bookmark: _heading=h.gjdgxs]CONCLUSION

	



	XI. [bookmark: _heading=h.30j0zll]RECOMMENDATIONS/POLICY RECOMMENDATIONS

	



	XII. SUSTAINABILITY PLAN

	



	XIII. COMPLIANCE FORM (For Completion Report to be subjected to Completion Review)

	Narrate the compliance/actions taken to comments and recommendations per objective. Please use the BAR-prescribed format for Compliance Form (BAR-RCD-OP-01-F10) and attach the accomplished form to the Completion Report.



	XIV. APPENDICES

	This section may include but not limited to the following: photo documentation of project signage (on-site/on-station), social media postings, project site with geotag, facilities or equipment, products or technologies; MOU with partner beneficiaries; questionnaires/survey forms used; certificates relevant to the project (IPR registration, etc.); complete list and details of beneficiaries; relevant permits and licenses, IEC materials, lecture/training handouts/manuals used/produced by the project, etc.
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