DOST FORM NO. 3B
ANNUAL PROGRESS REPORT
General Instructions:

A. Submit 6 copies of annual progress report for each of the component project and for the whole program together with the DOST Form No.5, 6 and 7.

B. Use separate sheets following the appropriate sequence of items.

Operational Definition of Terms
1. Title – the approved title of the program and the components projects.


Coordinator/Leader – the name of the overall R & D coordinator (whether multi-agency or single agency R & D) or the program /project/leader. Program leader is the overall coordinator while serving also as project leader.


Agency – the institution of the coordinator.

2. Cooperating Agencies – the agencies participating in the R & D work.

3. Site of Implementation – place where the project is implemented. Indicate municipality, district, province and region.

4. Actual Start Date – the day, month, and year when the project actually started.

5. Expected Completion Date – the day, month, and year the project is expected to be completed.

6. Duration – the number of months the project will be implemented.

7. Financial Status – includes the amount approved, amount released and the amount spent by quarter by source of fund.

8. Accomplishments – summary of outputs achieved by the R & D work for the period under review. This should relate to the target activities.

9. Summary of Findings –the highlights of research results generated by the project.

10. R & D Breakthrough – significant improvement over an existing product, practice, procedure or method in terms of cost, speed, efficiency, skills and acceptability; advances in knowledge; solutions to major problem.

11. Plans of the year – the activities to be undertaken for the following year on a quarterly basis.

12. Proposed Budget – quarterly PS, MOE and CO requirement for the following year by source.

13. Problems Met /Suggested Solution –obstacles met during project implementation, issues raised during field visits, explanatory notes for deviation in target from accomplishments, changes in dates of implementation and actions to solve the problem/issues.

14. Personnel complement – the existing full time and part time personnel of the project by gender.

15. Equipment Purchased – specific description and number of units of each item/tool acquired through the project.

16. Report of Generated Income – the amount of money received from sales of R & D products, services and others.

DOST Form No. 3B

ANNUAL PROGRESS REPORT
Project Year__________     Period Covered ___________

(To be submitted by the researcher within one month after end of project year)
	(1) Title/coordinator/Leader/gender/Agency/Address/telephone/Fax/Email

Program Title:

Project Title:

Coordinator/Leader/Gender:

Agency/Address:                                                                   Telephone/Fax/Email:

	(2) Cooperating Agencies
	(3) Site of Implementation/Municipality/ District/ Province/Region



	(4) Actual Start Date
	(5) Expected Completion Date
	(6) Duration (in months)



	(7) Financial Status

Source of Fund    Amt Approved    Amt Released

  ____________      _____________    ____________

  ____________      _____________    ____________

  ____________      _____________    ____________

               Total     ____________   ___________
	Amount Spent
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	(8) Accomplishments

             Target Activities             Actual Accomplishments               % Accomplishments                  Remarks

Q1

Q2

Q3

Q4

	(9) Brief Summary Of Findings (Use separate sheet)



	 (10) Brief description of the Research and Development Breakthrough (if any). (Use separate sheet).



	(11) Plans for the Succeeding Year Activity


	Qtr1
	Qtr2
	Qtr3
	Qtr4

	
	
	
	
	

	(12) Proposed Budget for the Succeeding Year

      (Specify  Source)

                              Source I           PS

                                                      MOOE

                                                      CO                               .

                                                      TOTAL

                            Source II 

                            Source n

                            Grand TOTAL
	Qtr 1
	Qtr 2
	Qtr3
	Qtr4

	
	
	
	
	

	(13) Problems Met/Suggested Solutions



	(14) Personnel Complement (use DOST Form No. 5)



	(15) Equipment Purchased (use DOST Form No. 6)



	(16) Generated Income (use DOST Form No. 7)




Note: To be accomplished on a per project basis and for the whole program; see guidelines/definition.
