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GUIDELINES FOR PREPARING R&D TERMINAL REPORT
General Instruction 

A. Submit 6 copies for the R&D terminal report for the whole

B. Program and component projects at the end of the program/ project implementation.

Specific Instruction 

A. Preliminary pages

1. Title page- should contain R&D title, names, of coordinator/leader, implementing and funding agencies and years of TR completion.

2. Summary sheet- should include title, project leader implementing and cooperating agencies duration of the project source of fund and total budget.

3. Acknowledgment – indicate key persons, institution, And the other entitles which contributed to completion of R&D.

4. Table of contents- outline of major topics covered and corresponding pages.

5. List of table, figure, graph illustration, and acronyms/ abbreviation (if any).

6. Abstract- one page, single space, not more than 350-word summary encompassing the highlight of results of he program/project.

B. Text

1. Introduction – present an overview of the state of the art regarding the R&D undertaken, the significance and the objectives of the program/project.

2. Review of literature- cite relevant literature other technical works related to the research.

3. Scientific basis/Frameworks- state –of –the-art of technology/ information from which the project takes-off.

4. Methodology- state the procedures involved, the materials used, sampling procedures., statistical analysis, and other including scope and limitation, time, (seasonality) and place study.

5. Discussion of Result and Findings- present data gathered, analysis, and interpretation of result supported by tables, graphs, pictures, maps, etc. Including the comparison of targeted actual research and development output.

6. Summary conclusion-present the result in brief and give the generalization derived the investigation based on evidence shown.

7. Recommendation for future R&D work based on research result.

a) Mature technologies for dissemination 

b) Researched & development breakthrough 

c) Technologies that need further verification 

d) Result that can be to formulated solution to specific problem 

e) Result for policy, planning, formulation and implementation

8. Literature Cited- references listed alphabetically by author. Each source shall follow the Following format, author, year, title, edition (if source is a book), place of publication, public (name of journal, if article), page number (if it an article).
9.  Appendices- should include:
a) Statistical formula & analysis 

b) Sample questioner/survey form/interview schedule 

c) Terminal Audited Financial Report 

d) List of Personnel Involved 

e) List of Equipment

f) Report of income generated
C. Problems- cite all technical/administrative problems and recommended solution.

D. Raw data (to be submitted upon request of funding agency).

