DOST FORM NO. 4

QUARTERLY FINANCIAL REPORT
General Instruction:

A. Submit 6 copies of the quarterly financial report for each of the components projects within one month after due date (See specific instruction in the transmittal letter).

B. Use the year of implementation rather than the calendar year as the basis for the quarterly financial report.

C. Every financial report shall be certified by the accountant and noted by both the coordinator/leader and the agency head or authorized representative.

D. For private institutions, receipts shall support the financial reports.

E. Should be submitted by source of fund supported by Schedule of Accounts Payable, List of Equipment Purchased, Report of Income and List of Personnel.

Operational Definition of Terms

1. Program Title – the approved title of the program.

2. Project Title – the title of the component project under the program. Indicate project number.

3. Coordinator Leader – name of the overall R & D coordinator (whether multi-agency or single agency R & D) or the program/project leader. Program leader is the overall coordinator while serving also as project leader.

4. Period Covered- month and year covered by the financial report.

5. Date – month, day, and year when the fund for the quarter being reported was received by the implementing agency and by the coordinator/leader.

6. Implementing Agency / Station/ Unit – the agency of the coordinator /leader R & D Station/Unit is the center or place where R & D is actually conducted. In some cases the implementing agency and research station /unit may be the same.

7. Particulars – this is a listing of the particular items in the line- item budget.

8. Total Approved Budget – the total amount approved for the particular year of program/project implementation.

9. Releases – amounts received by the implementing agency within a particular year of implementation which include the amount received in previous quarters; the amount received for the current quarter being reported; and the total amount received to date since the beginning of the particular year of implementation.

10. Disbursements – amounts actually disbursed and paid from the fund within a particular year of implementation which includes the amount disbursed in previous quarters; the amount disbursed in the current quarter being reported; and the total disbursements to date since the beginning of the particular year of implementation.

11. Accounts Payable to Date – accounts/claims which are still to be paid from the research fund.

12. Total Expenditures to Date – expenditures to date, both actually disbursed and payable.

13. Unreleased Budget to Date – the remaining amount to be released for the particular year of implementation.

14. Unexpected Budget to Date – the unspent amount remaining for the particular year of implementation.

DOST Form No. 4

QUARTERLY FINANCIAL REPORT

(Should include Dost Form No. 8)

(To be summated by accountant and researcher within one month after due date)

	(1) Title

            Program:

            Project:
	(2) Coordinator/Leader                                                                                 Source of Fund

	(3) Period Covered 
	(4) Date when fund on quarter was 

      received by implementing Agency
	(5) Implementing Agency/

     Researched &Development Station 

	(6) Particulars


	(7) Total 

Approved Budget for the Year 
	(8)                           Releases

       ______ Year of Implementation  
	(9)                       Disbursement 

_____ Year of Implementation 
	(10)

Accounts Payable to Date
	(11)

Total Expenditure 

To Date
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Budget To date
	(13)

Unexpended Budget To Date
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	I. Personal Services

  A. Direct Cost

      1. Salaries/Wages

      2. Year-end Bonus

      3. Honoraria

  B. Indirect Cost (Separate 

      amount for coordinating 

      agency and implementing

      agency)  

      1. Honoraria

             Sub-Total

II. Maintenance and Other    

    Operating Expenses

    A. Direct Cost

       1. Travel

       2. Supplies & Materials

       3. Communications

       4. Other Services

    B. Indirect Cost (Separate  

          amount for coordinating   

          agency and Implementing  

          agency)

      1. Travel

      2. Supplies & Materials

      3. Communications

      4. Other Services

             Sub-Total

III. Equipment/Capital Outlay

             Sub-Total
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	



CERTIFIED CORRECT:



NOTED:


______________________________


________________________________

_____________________________________

                        Chief Accountant



                         Research Coordinator/Leader

     Agency Head or Authorized Representative  
