DOST Form No. 6

LIST OF EQUIPMENT PURCHASED

General Instructions

1. Submit 6 copies of list of equipment out of the program/project fund duly supported by a copy of Memorandum of Receipts. 

2. This should accompany the Quarterly Financial Report and Annual Progress Report to include purchases made during the period being reported.

3. Upon completion of the program/project, the list form shall also accompany the Terminal Technical and Audited Financial Report to summarize all equipment purchases made during the entire life of the program/project.

Operational Definitions of Terms

2. Implementing Agency/Station/ Unit- The institution of the coordinator/leader. R & D Station/Unit is the station or unit where R& D is actually conducted.

3. Coordinator/Leader – The name of overall R& D coordinator (whether multi-agency or single agency) or the program/project leader. Program leader is the coordinator while serving also as the project leader.

4. Report for – The specific quarter (s) and year of implementation of the program/project covered by the report.

5. Name of Equipment – The approved and the actual type of equipment purchased e.g. typewriter, microscope, computer and others.

6. Specification –The description (e.g. brand name/model) of the type of equipment purchased.

7. Quantity – The number of units of the equipment purchased.

8. Serial Number – The distinctive number which identifies the specific equipment purchased.

9. Source of Fund – Indicate where the budget for the equipment come from

10. Unit Cost – The purchase value per unit of equipment purchased

11. Total Cost – The total purchase value of equipment purchased

12. Date Acquired – The period when a particular equipment was purchased

13. Location – The name of office, division or unit where the equipment can be found or located

14. Condition – the state or condition of the equipment at the time of reporting. It may be any of the following conditions:

a. good and in running condition

b. not functioning (indicate reason why)

c. missing some parts/needs repair

d. not yet installed (indicate reason why)

e. not being used/not in operation yet(indicate reason why)

f. to be tested or not yet tested

g. out of order

h. outmoded/obsolete

i. condemned

15. Total Purchase For This Period –The total cost of all the equipment purchased for the period under review

16. Total As of Previous Report – The total value of equipment purchased as a previous report

17. Total To Date-The cumulative total cost of equipment purchased arrived at by adding the total previous report and the total purchases for the period under review.

DOST Form No. 6

LIST OF EQUIPMENT PURCHASED

(To be accomplished by accountant and researcher together with DOST Form No. 3B)

	(1) Title:

      Program:

        Project:
	(2) Implementing Agency/Research and Development Station/Unit

	(3) Coordinator/Leader
	(4) Report for:

                       Yr._____ Qtr _____  Period Covered __________




	(5) Name of Equipment
	(6) Specification
	(7) Quantity
	(8) Serial No.
	9) Source of Fund
	(10) Unit Cost
	(11) Total Cost
	(12) Date
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	(13) Location
	(14) Condition
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	b) Actual
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	                               (15) Total Purchase for this Period

                               (16) Total as of Previous report  ________ ___ (mmddyy)

                               (17) Total to Date                         ____________ (mmddyy)
	
	
	

	
	
	
	

	
	
	
	


*A copy of Memorandum Receipt (MR) must support this report.



CERTIFIED CORRECT:









NOTED:

                          _________________________________         ______________________________________              ________________________________


                 Accountant                                                          
Coordinator/Leader


                 Head of Agency or Authorized

                                         






   Representative 
